
 

 

                               

F-7 Use of Forms 

Pursuant to 12-61-803(4), C.R.S., a broker is authorized only to complete forms and to 

complete only two types of forms: (i) forms promulgated by the Commission, also called 

Commission-approved form(s), and (ii) standard forms (“Standard Form(s)”). 

 

(a)  If there is a Commission-approved form applicable to the transaction or circumstances, the 

broker must use the Commission-approved form.  Brokers can see the current list of 

Commission-approved real estate forms at the Commission/DORA website online.   

 

(b) The only exception to the required use of an applicable Commission-approved form is a 

broker’s use of a listing contract drafted by an actively licensed Colorado attorney in lieu of the 

Commission-approved listing contract.   

 
(c) A Standard Form means a document that:  

1) Contains fixed wording with spaces and/or blanks to be filled in by the broker ; and  

2) Is intended to be used repeatedly by a broker in the performance of the broker's licensed 

duties; and   

3) Is visibility distinguishable from Commission-approved forms; and 

4) Is drafted by one of the following:  

i. the broker's or brokerage firm’s attorney (examples include disclosures, 

addenda, leases and property management agreements);  or 

ii. the attorney for the broker’s principal if the broker is the agent for a party to a 

transaction, or the attorney for a party assisted by the broker if the broker is a 

transaction broker in the transaction, for the broker to use in a series of 

transactions in which the broker represents that principal or assists that party 

(examples include builder, HUD or REO sales contracts or leases).   

5) Contains at the top of the document the language in (e)(2) below. 

(d) A Standard Form cannot:  

1) Contain the same font or formatting as the Commission-approved forms; or    

2) Have any of its fixed or pre-printed language deleted or otherwise modified for any use 

of the form unless the broker or brokerage firm has consulted with the broker’s or 

brokerage firm’s attorney as to that specific use of the form regarding the proposed 

change(s) and resulting consequences; or 

3) Be specifically drafted or tailored to suit only a specific transaction in which it will be 

used; or 

4) Be used when a Commission-approved form exists for the same purpose, except as 

stated in (b) above. 

(e) Brokers and brokerage firms are required to do all of the following in order to use a Standard 

Form:  
 



 

 

1) Consult with an actively licensed Colorado attorney concerning that  Standard Form on 

at least an annual basis concerning the appropriate use of the Standard Form and its 

effectiveness and compliance with current law and Commission regulations; and  

2) Include the following language at the top of the first page of the Standard Form in 

capitalized font at least as large as the larger of the title or body of the document:  

"THIS FORM HAS NOT BEEN APPROVED BY THE COLORADO REAL 

ESTATE COMMISSION.  IT WAS PREPARED BY (INSERT NAME OF 

ATTORNEY OR LAW FIRM) AS LEGAL COUNSEL FOR (INSERT 

LICENSED NAME OF BROKER OR BROKERAGE FIRM OR NAME OF 

SELLER/BUYER/LANDLORD/TENANT)." 

The attorney or law firm named must be the one most recently consulted 

concerning that Standard Form under paragraph (1) above. 

3) Provide training on use of the Standard Form to their brokerage associates on at least 

an annual basis concerning appropriate use of the Standard Form and its effectiveness 

and compliance with current law and Commission Rules, Position Statements and 

Regulations (together “Commission Regulations”).  

(f) Despite anything to the contrary stated in this Rule F-7, any form used by a broker must: 
 

1) Not be used to violate state or federal law or Commission Regulations; and 

2) Be appropriate to the transaction or circumstance in which it is used; and 

3) Be understood by the broker; and  

4) Be completed and used correctly and in compliance with then current law and 

Commission Regulations; and 

5) Be a Commission-approved form if it is appropriate to the transaction or 

circumstance in which such a form is to be used, except as stated in (b) above; and 

6) Be a Commission-approved form, or a Standard Form or a transaction-specific or 

single use form drafted by an actively licensed Colorado attorney.   


